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Email Short Course

Advanced Tutorials

Webmail Address Book

©Mainstay Computing, 2008

Matthew K.W. Lehmann

Email Short Course

• In Outlook Express

–File >> Export >> Address Book…
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Email Short Course

• In Outlook Express

–Choose Text File

Email Short Course

• In Outlook Express

–Browse to the desired save location
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Email Short Course

• In Outlook Express

–Browse & Enter File name (Save)

Email Short Course

• In Outlook Express

–Click Next >
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Email Short Course

• In Outlook Express

–Check off all fields you like (Finish)

Email Short Course

• In Outlook Express

–The EXPORTed file is now ready for 
IMPORT

–Click Close
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Email Short Course

• In Telus

–Navigate to webmail.telus.net

–Sign-In

Email Short Course

• In Telus

–Click on Addressbook
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Email Short Course

• In Telus

–Click on Import / Export

–Fill in the fields as shown

Email Short Course

• In Telus

–Add Paired Fields

–Click Import >>
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Email Short Course

• In DCCNET

–Navigate to webmail.dccnet.com

–Sign-In

Email Short Course

• In DCCNET

–Click on Addresses > Import an 
Address Book
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Email Short Course

• In DCCNET

–Browse

–Name

–Import

–Done

–(Easy)


